& WW% Rajiv Gandhi University of Knowledge Technologies

{ - fé IIT R.K Valley, Vempalli-516330,Y.S.R ., A.P.
i% RGUKT APPLICATION FOR LEAVE ON VACATION
Date :

1. Name of the Employee L eeerteeeeereeneeertenneerernnaertrnnertrannaetranennerasasnnenan
2. Designation L eteesutestersss e ses st st asssas sesesss e sasses b sesses sensssnsassnns
Nature of Leave On Vaction L eeetersteearestessteen teste st aen s seesseen e snnsnans e snnsnasssen
4. Leave Period JFrom ..., T
5. No .of Days L ertteereeressseeerseresseenartesassenaes rasas senass e sassenasn eesansanasns
6. Leftout leaves dafter this leave L eesssssesssessesnsstssssas st eessensen s s ass eeee srsr sassassrserssensennsnnn
7. Grounds on which leave is appiled for L eeerersteenareste st tenareste st sen s resssen e sresrseen e neseseenasennsrren
8. Address during leave period L eeersssteenatests st tes st st st sen st rs st sen st e st aen st snsssssnasesesssen
9. Contact Telephone Number L steerersteesreste st eenateste st sen s re st senastesrsaensenesnsenseesnesren
10. E.Mail ID L eetetiesnetesssaness s tess st ssaas e s s ss snsses ssnansssssnsaesasnanenn
11. Alternate arrangement for Teaching/Non
Teaching Staff
Name of the Substitute L teetersteeareste st eenareste st eenareeesassenane e sessenanesresrseenarsrees
Signature of the Substitute L rrstestestesste sttt ss s snssssssase snssrssssasesnssrsessasesnssrssssases

12. Alternate arrangement for other responsibilites

Name of the Substitute L eestessteesaseste st tes st st sen st e st senase st sasaenasesne st asnasntes
Signature of the Substitute L ereteeeretesstesssssar st anssssesane snesreaasane saesrsennanenesrsennaren
14. Signature of the Applicant (with date) L eeetessteenateste st tes st st st aen st e sasaenase st st aenasessssrsaenassnes

SANCTION OF LEAVE ON VACATION

H.0.D C.O.E Dean, Academics

Administrative Officer



