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APPLICATION FOR LEAVE /VACATION /EXTENSION OF LEAVE

1. Name of the Employee

2. Designation

Date:

3. Nature of Leave (Leave/VacatioN/MALEINILY):.......c.ccceveeeesersvssrsrsssssssssssssssssssssesssssssssssssssssssssssssssssssesseses
4. Leave Period From......eeeeeiicesrssrsssseseseisesaeen L
5.NO .Of DAYS o ecsccssnsnesssssssss s ssss s sesssns s s serstssas st sasenssassasssa sr sessassasen snssasase s sresas
6. Left out 1eaves After thiS I@AVE .........cevvvseeeeceesssisssicrscsssssessssesssssssssesssnsssssssssssssassssessesssnssssssssssssssasssans
7. Grounds on Which 1eave iS apPlied fOr : ... eeoeceeeeeeseerecteeseessseisssestsesessssssssssessssssassssssssssssssssssssas snes
8..Address during leave period L eeessseesseesssseessesei e sstettesatesss st sassbeat sen st s s st sRsen srssensse snssta sns senssssenasanes
9. Contact Telephone Number L eteereesteeeesrestesnteerres e at steat sasesse e s e e sEe s s R Senes e e As s Res e saesene e eessnanes nesas anes
o 1 1 >
11..Alternate arrangement fOr TEOACRING [ i.........ceevevrcvcvsssessesessessssssssssssssssssessssssssssssssssssssessssssssssssassssassne
Non Teaching Staff.
NGME Of tRE SUBSLILULE =~ 1 eeeeeeeeeeeectecseeeseetesssessstesssnssssssssssnsssesssssnssssans senassssasassnssrsssssssnsnseas
Signature of the Substitute ! eeeeseessssesssessstentsestssten st s satens st ssasensee e sasen sasesasensRseanane s srsans sensssssnase

12 . Alternate arrangement for other responsibilities

Name of the Substitute

Signature of the Substitute . eteeretesseseessteseeresseeeasaes tesaete et e s e te s sheeReeReEe et sesaea saeseesas sasernnesaen
13. Signature of the Applicant (with date) .............................................................................................

H.0.D

SANCTION OF LEAVE /VACATION

.......................... days’ CL/Vacation sanctioned

C.O.E Dean Academics Director



