;«“"”“‘% Rajiv Gandhi University of Knowledge Technologies
J

{ AP IIIT,R.K Valley, Vempalli-516330,Y.S.R ., A.P.
3«, RGUKT f} APPLICATION FOR LEAVE /VACATION /EXTENSION OF LEAVE
' Date :

1. Name of the Employee L eeerteeeeererneeertenneereranaertrnnareranneeranesnnerarasnnenan
2.Designation L eeeseersesteiesse et ae st esaassb s sas sea s ssnses sesassrsses nsesnsaes
3.Nature of Leave (Leave /Vaction/MALEINILY ): .......cceervvreeereesessrssssressessssssssssssssssssessesssssssasssne
4. Leave Period JFrom ... [ T
5. No .of Days ! eettrrsressressessresssssasatesaesssenane snsers sasane snssrsannanenesrsennaren
6. Net balance after of the leave L restessestesste st ssrbs s sas st sss s sassessss s sassrssss st sassnasessesases
7.Grounds on which leave is appiled for L eeetesseeerersstesteerar e ssees s stesaeesaer st saseesansssesaeenanrrresaees
8.Address during leave period L teeteestesteste st serbs s sasssbss s sassssss s sassrsssssssassnasessesases
9. Contact Telephone Number L eeeteeseeererstesseerar e st es s asesaeesaer e sasesassssesaeesaserresanes
10. E.Mail ID L rteesesete et s se ss e s sns e sss s sessanaes sansns sessnnness

11.Alternate arrangement for Lecturer /Labs /Tech.Asst/Office Staff/

Mentor (Name & Signature Of SUBSLITULE) : .......ccovevevvsnsseeseesrsssssssssssssssssssssesssssssssssssssssssssens
12 .Other Responsibilites L eeeteesererersstesteerastesasessaes tesaeesaea st sasesansssesaeenaserresaeen
13.Dorm counselor

Other (specify) L etteteestesasessestestestesne et esses et aassanaeaaea e bt stesnesnssrnerssaran

SANCTION OF LEAVE /VACATION

Signature Designation(Date)

i/c Adminstrative Officer



